
FLSA Determination Worksheet 
 
Region: 
Organizational Unit: 
Position Description Number: 
Title, Series, and Grade: 
FLSA Determination: 
 

Note:  Do not presume that an employee is FLSA nonexempt or exempt based on 
the grade level of the position.  Human Resources specialists must analyze the duties 

   to make a determination--do not use a checklist.  Employees are FLSA nonexempt unless 
      we determined that the employee meets the requirements of one or more of the exemption 

         criteria in 5 CFR Part 551(see 225 FW 6) and supplemental OPM guidance.  
 
Basis:  If you determine a position is exempt, cite the 5 CFR Part 551 reference and 
the primary duties that form the basis for the determination: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________________   __________________________ 
HR Specialist      Date 
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